	
Written Assignment Paper Revision - Step 6: Final Formatting, Saving & Printing


1. On 2017 documents, be sure any line numbers are removed.
2. On WA2017, format text double-spaced in New Times Roman 12 pt. font.  
3. On WA2017, check that all ¶s are indented one tab and no extra lines are used between ¶s.
4. Locate template for final WA document. (LNameFirst_WAFinal2018.doc)
5. Replace template elements with YOUR work, including:

· Title of book analyzed

· Word count for reflective statement

· Title of your essay (two-part title is nice but not necessary)

· Word count for essay  
· Word count must be 1200-1500 words, which must include quotations
· Word count does not have to include: citations, works cited, paper title.
· If the Works Cited can easily fit on the final page of the text of the paper, do so in proper form.

· All papers must give the bibliographic information on the work about which you wrote, including the translator (in addition to any outside resources that you used in any part of writing the paper.) 

· Examples of proper bibliography/works cited format:
	Dostoevsky, Fyodor.  Crime and Punishment.  Trans. Richard Pevear and Larissa Volokhonsky.  New York: Vintage Classics. 1993.  Print.

Duong, Thu Huong.  Paradise of the Blind.  Trans. Phan Huy Duong and Nina McPherson.  New York: Perennial. 1993.  Print.

Endo, Shusaku.  Silence.  Trans. William Johnston.  Marlboro, NJ: Taplinger Publishing Company, 1969.  Print.


6. REMOVE red instructions from template.

7. DO NOT include your name, candidate number, school, or any other identifying information.
8. REQUIRED!! SAVE final document to FHS student server and/or SD5 Google Doc, using this naming structure:  Lastname+Firstinitial+underscore+WA2018.  For example:  BowenA_WA2018 
9. PRINT one copy of the final WA2018 document, staple, and place in center of folder (not in either pocket).
10. Organize your pocket folder as instructed on checklist.

11. Be sure your name IS on the outside of the folder and that all pieces are included.  This, along with electronic files, will be used to verify the authenticity of your work.

	
Written Assignment Paper Revision - Step 6: Electronic Submission


Proceed with e-Coursework upload as instructed by teacher.
Brown, Sue and ‘Asta Bowen.  Created 2013 with reference to the IB Literature Guide for the Written Assignment & OCC forum. Updated 1/31/18.

